
For: PICWS (Person in Charge of Worksite) -  External Client 
Purpose: Submit Permit to Work Application

Step1: Open the Permit to Work 
Application link (link will be 
shared).

Step 2: Navigate to Permit to 
Work page. 

Step 3: Fill in form. 

Step 4: Submit form. 



For: PICWS (Person in Charge of Worksite) -  External Client 
Purpose: Submit Close out Form when the work completed

Step1: Open the Close out Form page 
(link will be shared in email, it’s the 
same link across all works).

Step 2: Navigate to Close out Form 
page. 

Step 3: Fill in form. 

Step 4 Submit form. 
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