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Form ESS 407:  High Voltage Electrical 
Power Centre Access Certificate

The procedures below must be followed whenever an HV Electrical Power Centre is accessed:

1. Advise Auckland Airport Engineering Services of time of entry, expected time of departure, and reason for entry.

Contacts:
- 027 545 6964, 09 255 9074 – Power System Planning Engineer
- 027 455 0605, 09 255 9077 – Utilities Asset Performance Manager
After hours contact Airport Operations 09 256 8817
2. Is a Permit required? In doubt, refer to current permit office – 09 257 7046.

3. Personal Protective Equipment (PPE) must be worn at all times, the required PPE is visible on each Power Cenre enterance. Airport’s minimum PPE is fire-rated overalls.
4. Do not touch any electrical equipment if you are not certified. Do not open any cabinet doors.

5. Upon entry familiarise yourself with the workspace:

Are there other parties working in the room, if yes – report to the onsite supervisor and go through their Hazard Register process. If no:

a) lighting locations?

b) exit doors and escape routes in case of emergency
c) Fire alarm and suppression system
6. Check for the following hazads, report them to the contacts above if any are identified.
a) Trip hazards
b) Open trenches
c) Oil leaks

d) Asbestos

e) Light levels

f) Exposed live electrical parts
7. Security:

a) HV switchroom door must be closed at all times to stop members of public entering the room
b) Control your workspace, barrier out your work zone or keep your site neat and tidy so it does not result in hazards for others

8. Upon exit:

a) Ensure Power Centre is secure and locked on leaving.

b) Report to contacts given above.
For electrical-registered personnel: Any work on HV switchgear must conform strictly to Auck Airport HV Working Procedures and requires prior approval (see contact details for Power System Planning Engineer above).

You must read this form, sign it and forward it Power System Planning Engineer.

	By signing below, I declare that I will follow the above procedures and that I understand the requirements for entry and the potential hazards I may encounter:
	

	
	
	
	
	

	Person Requiring Access
 (name):
	
	
	

	
	
	
	
	

	
 (company):
	
	
	

	
	
	
	
	

	
 (position):
	
	
	

	
	
	
	
	(signature)


	
	
	
	
	

	Authorising Officer for Auckland Airport
 (name):
	Elnaz van Vuuren
	
	

	
	
	
	
	

	
 (position):
	Power Systems Engineer
	
	

	
	
	
	
	(signature)

	
	
	
	

	This Certificate is valid for:
	
	& expires on:
	
	

	
	
	
	


If the following is present, do not enter and contact Airport Operations 09 256 8817 immediately:


Flames/smoke


Burning smells.


Open cubicles.


Crackling/arcing sounds.


Oil spills.








Non-electrical personnel must not touch any electrical equipment. Stay clear of areas taped in yellow and black at all times
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