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€@ Check Application Milestones

Before permits can be renewed, your company application and insurance milestones must be up-to-date.

Notifications are sent 90 days before permits are due for renewal.

Permit renewal coincides with expiry of Airside Insurance.

Cannot permit fleet item

This fleet item cannot be permitted as a milestone
has expired
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Vehicle application re-permit

Hello User

You have been sent this email because a fleet application on the AIRDAT Onboard site
can be re-permitted

Vehicle Reg / Fleet ID: DEMO123
Vehicle Make and Model: Ford Focus
Company: Demo Company
Application: Airside Operators Licence
Airport: AKL - Auckland Airport

Please click here to re-permit the fleet application
Kind regards

The AIRDAT Team

When permits are within

. renewals can be started




©®© Access Insurance Milestone

Ensure you are on your by clicking Dashboard (on the left menu) and Applications
(at the top)

Applications

From your Dashboard — your insurance milestone will show as ‘expiring’ 90 days prior to expiry. Click view.

© Milestone warnings

Company Set Up Insurance

A Warnings

Insurance A MNeeds attention

0 Rejected milestones




© Find your fleet item

From your by clicking Dashboard (on the left menu) and Fleet (at the top)

Applications

© Fleet information

Permits to Review By vehicle - Each vehicle or piece of equipment has its own permit.
still to be renewed Each permit is individually renewed.

0 Permits to review

Locate vehicle or equipment
0 With defects Find and display the vehicle or
equipment in the fleet list

0 With permits
= Filter + Add fleet
0 With expiring permits
Permits to review Recently approved Impounded fleet Defective fleet All fleet

Expiring Permits all
expiring permits

Permit

BlackwoodIT Mini Coop . . )
rermits: 0 | Click Action and Permit fleet m
item Permit fleet item |




O Apply for permit

Complete all permit questions and submit to the Airport administrator for review.
The first time a permit is requested, the information may take longer to complete.
i L858 (s parmit has bean Insertied for you here Ensune you doubie checi and updite the information befins tUamtting Subsequent renewals retain key

information

What is the fleet number for this vehicle? *

This is the fleet number displayed on the side of the vehicle. Please see supporting document for an

example.

Dates

For assistance with this step, please view our supporting document below.

Check dates match your

N insurance policy . t
e lew aocumen
. Fleet number

If you operate more than one vehicle, enter the
Escorting ' s fleet number (this is the number on the side of
the vehicle)

Please leave this unchecked.
Use the Airside Vehicle Safety
Escort Request Form q 2 save and permit )

Please note: The expiry date for your Vehicle Permit Application
[2 Save progress

(above) cannot exceed the date of your earliest insurance policy . . . « C o
" Click save icon, then click “Save and permit

expiry. You can find this information from the applications tab, on

l:'n:: 'f : ** ‘ o s (only this option both saves AND sends it on X Save and close
to Airside Permit Office for review)




© Application help

* For enquiries about your application (you are unsure of what information you need
to provide) use comments to contact the Airside Driver Vehicle Permit Office.

Comments

Tell us about your Airside Operation: this milestone is
used to let Auckland Airport know where and how
you will work airside.

What is the nature of your work airside? *

What areas will you require access to? *

 For technical issues, for example the website is down, please contact AIRDAT
using the support button located at the top right of the AIRDAT website.

8 Sup port
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